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CREATE A NEW COMPANY PROFILE 

In order to register a group you should, at a first stage, 
create your own profile. 

Please note that a group consists of 5 or more 
participants. 

 

If you intend to register up to 5 participants, you have to 
register one delegate at a time, selecting “Create a new 
individual user”. 

Create a new 
company 
profile 
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MASTER DATA COMPANY 

To create your Company profile, you need to fill in all the 
required fields (*), including the Contact Person Details, 
and click “Register”. 

 

You will receive an e-mail with your Company login 
details (to be used at a later stage). 

(Your Username and Password will 

be sent to this e-mail address) 
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Start your group registration by naming your delegation. 

Ticking the box “Enable web access group/delegation” 
the contact person will receive an e-mail with his/her 
personal login.  

Select category and rate of the group (by opening the 
drop down menus) and specify the number of 
participants you wish to register for each category.  

Then click “Add to Group”. 

Repeat the same operation for other categories. 

When you finish to select the desired contingent, click 
“Continue”. 

GROUP REGISTRATION REQUEST  

Write HERE the name of the DELEGATION 
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ADDITIONAL SERVICES 

In this section you can select the desired number of 
courses and/or social events for each group previously 
added. 

We warmly recommend you to order such additional 
services at this stage: there is a limited number of tickets 
both for courses and for social events.  
(Please note that extra services can be distributed to single 
participants at a later stage.) 

 
Once you select the desired items, click “Submit 
Request”. 

1 

2 
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SUMMARY AND PAYMENT 

You will be redirected to a Summary page. 

If you are an Italian Company, you will be requested to provide 
a C.U.D. and/or your P.E.C. (mandatory for the electronic 
invoice). 

Tick your preference for: 

1) send e-mail to… if you have ticked “Enable web access 
group/delegation” at the beginning of the registration 

2) bill to… 

3) send invoice to… 

Select “credit card” as payment method and click 
“Complete your request”. 
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CREDIT CARD PAYMENT 

You will be redirected on a secure payment page, where 
you may submit your credit card payment 

Click on the button with the logos of the various credit 
cards. 

Cards accepted are: VISA, MASTERCARD and AMERICAN 
EXPRESS. 

Please, do not consider “MyBank” button. 

Fill in “Card Holder”, “Card Number”, “Expiration Date”, 
“Security code” and “e-mail” fields. 

Click “Continue”. 
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ATTENDANCE REGISTRATION 

Now the registration of your contingent has been 
successfully processed. 

As soon as we receive the payment electronic notification 
your registration request will be accepted. 

You will receive an e-mail with your registration request 
recapitulation and the invoice for the amount paid. Total amount  



www.wcd2019milan.org 
10–15 JUNE 2019 | MILAN, ITALY 

GROUP ACCEPTANCE 

You will also receive by e-mail an acceptance notification 
with a reminder of your login details to enter in your 
Company Area. 

At this stage it will be possible to enter in your Area and 
to "populate" your delegation adding the personal data 
for each participant. 

It will be also possible to match the extra services 
(courses and/or social events) previously purchased. 

___________ 

__________ 
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GROUP LOGIN 

To personalize your contingent and add the delegates 
personal data, you should sign in with your credentials 
(previously received by e-mail) and enter in your 
Company Area. 

 

Insert your 
login details  
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ADD PARTICIPANTS 
For each “Not assigned” participant, click on this icon: 

 

and start to fill in all the personal data. 

You can start to insert only a part of your contingent and 
insert the rest of the contingent at a later stage. You will 
be requested to insert all your delegates and their 
personal data within March 28th 2019.  

From March 29th 2019 to May 20th 2019 you have the 
possibility to:  
1) Edit existing delegate data, 
2) “…” Change names free of charge. 

From May 21st 2019 to June 10th 2019 every name change will 
be charged 50.00 euro each. 
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ENROLLMENT DETAILS 

Once you select the icon of a “Not Assigned” participant  
(        ), you will be redirected to the “enrollment details” 
page. 

First of all it is mandatory to accept the first two privacy 
policies. The acceptance of the 3rd privacy policy is not 
mandatory, but you still have to click on one of the two 
buttons. 

Now you can start to fill in all the participants personal 
data. 
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PERSONAL DATA AND NATIONALITY 

Fill in all the mandatory fields (*). 

IMPORTANT: you are required to insert the personal e-
mail of the delegate.  

The personal (working or private) e-mail is mandatory in 
order to avoid double registrations. 
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ALLERGIES / INTOLERANCES / 
DISABILITIES 

In this section you can specify possible food allergies/ 
intolerances and/or disabilities. 

Tick the corresponding box next to each item. 

In case you need to add an item not mentioned in this 
page, you can add it on the “Note” box on the 
“Registration Details” section below. 
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REGISTRATION DETAILS 

The category and the corresponding fee will be already 
visible once you enter this section so you do not have to 
fill in such fields. 

Remember that Proof of Status (to be uploaded) is 
mandatory to finalize the registration for the following 
categories: 
1) Resident & Fellow 
2) Medical Student 
3) Nurse & Physician’s Assistant 
 
Select the “ILDS Member List” and “Area of expertise” 
drop down menus (both data are mandatory). 

You can use this box to add whatever information (e.g. an item not 
mentioned in the previous section). 

Choose  file 
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EXTRA SERVICES 

Courses / Social events 

Select courses and/or social events (if previously 
purchased) to be assigned to the participant. 

Click “SAVE DETAILS”. 



www.wcd2019milan.org 
10–15 JUNE 2019 | MILAN, ITALY 

CONFIRMATION E-MAIL 

Now you have added a participant to your contingent. 

You will receive a confirmation e-mail with the name of 
the added delegate. 

You should repeat the same operation for each 
participant. 
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LOGIN 

To increase your contingent with new registrations, you 
should, at a first stage, sign in with your login details, 
enter in your Company Area and click on “New Group 
Registration”. 
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NEW GROUP REGISTRATION 

You can add participants to the already existing 
delegation or create a new delegation. 

Choose the category and add the number of participants. 

 

 

name of the DELEGATION 
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LOGIN 

To purchase extra services, enter in your Company Area 
and click on “Modify Request”. 

Select the request to modify, click “edit” and add all the 
extra services you desire. 

Click “Submit request”, and go on with the payment. 
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CONTACT US 

Should you experience any problem, please contact us at: 

 

wcd2019groupregistration@thetriumph.com 
Groups (5 or more participants) 

wcd2019registration@thetriumph.com 
Individual / Third party registrations (up to 5 participants) 

mailto:wcd2019groupregistration@thetriumph.com
mailto:wcd2019registration@thetriumph.com
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SEE YOU IN 

MILAN 


